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                                                Annexure 23; version 3; 25 May 2024

Doctoral Advisory Committee (DAC) Meeting Minutes

(Applicable to Preliminary, interim and all other DAC meetings)
	Name of the PhD scholar
	

	Registration Number
	

	Date of Registration
	
	Date of protocol 

approval 
	

	Category (Please tick relevant)
	TMA Pai Scholar / Self Sponsored / National Scholar / Project fellow/part-time (MAHE employees)/Part-time working professionals/Integrated MD-MS PhD
Any other (Specify)

	Preliminary DAC meeting date
	
	Interim DAC meeting date (if applicable)
	

	Timeline for DAC presentations 


	DAC1:
	DAC 2:
	DAC 3:
	DAC4:

	
	DAC 5:
	DAC 6:
	DAC 7:
	DAC 8:

	
	DAC 9:
	DAC 10:
	DAC 11:
	DAC12:

	
	DAC 13:
	DAC 14:
	
	

	Date of current DAC Meeting
	
	Current DAC presentation number
	

	Institution
	

	Title of thesis
	


Doctoral Advisory Committee Members

	Designation
	Name
	Signature

	Chairperson
	
	

	PhD Coordinator
	
	

	Head of the Department
	
	

	Research Guide
	
	

	Research Co-Guide
	
	

	Subject expert -1
	
	

	Subject expert-2 (external)
	
	


(Note: The DAC meeting must be conducted with a minimum of 4 members participating)
Suggestions/Modifications required (to be completed by the DAC)

	
	Items reviewed 
	Mention Progress status  
	Remarks

	1. 
	Course work
	Sr. No
	Course Name
	Credits
	Status
	

	2. 
	
	1
	RM
	4
	
	

	3. 
	
	2
	RPE
	2
	
	

	4. 
	
	3
	Course 1…...
	
	
	

	5. 
	
	4
	Course 2………
	
	
	

	6. 
	Feasibility of completing the proposed study/objectives in the minimum duration of PhD course and availability of research facility at MAHE/collaborator are reviewed and confirmed 
	(For example, available facility and access at MAHE, access to non MAHE facility, funding, field work related etc.)
	

	7. 
	Protocol
	[image: image1.jpg][image: image2.wmf] 

 

Approved         Draft stage
	

	8. 
	List of potential journals from MAHE list where this research may be published 
	
	

	9. 
	List Sustainable Development Goals (SDGs) to which this research work can be linked

Eg of some SDGs: 
Goal 3: Good Health and Well-Being.
Goal 4: Quality Education
	
	

	10. 
	Publications from PhD work

(If published-list the published articles.

If no, indicate the number and stage: Draft/ submitted/ under review/ accepted)
	
	

	11. 
	Conference presentations from PhD work

(Provide number and list conference presentations)- Title of abstract, name of conference, organized by, place, date of conference)
	
	

	12. 
	Scope for IPR/International co-authored publication discussed

and DAC provided following suggestions
	
	

	13. 
	Recommendation for Synopsis presentation
	Yes             No               NA
	

	14. 
	Review of DAC change/title/objective change/extension request

(List items reviewed and suggested)
	DAC change:            Yes             No               NA

Title change:            Yes             No               NA

Objectives change: Yes             No               NA

Extension Request: Yes             No               NA
	

	15. 
	Review of any other request from candidate/matter
	
	

	16. 
	DAC suggestions to candidate on the progress reported in the current DAC meeting


	a.  

	17. 
	DAC suggestions on action to be taken in the subsequent semester:


	a. 

	18. 
	Recommended to continue scholarship 
	  Yes                                        No 

(Note: If the PhD scholar’s progress is graded as ‘poor’ or ‘very poor’, stipend will be withheld till satisfactory progress report is submitted to CDS after repeat/ interim DAC presentation)


As per the DAC, quality of research scholar’s overall progress in last 6 months
(For grading, refer rubric given below - please tick)
	Excellent
	Good
	Fair
	Poor
	Very poor

	
	
	
	
	


Date:




                          Signature of the DAC Chairperson and Seal
Note: 
1. Separate request through proper channel along with DAC recommendations to be forwarded to CDS for which university approval is required.
2. Copy of DAC meeting minutes to be submitted to CDS within 10 days of DAC meeting and original to be filed at the institution.

Centre for Doctoral Studies

Manipal Academy of Higher Education, Manipal

PhD scholar grading system                                                                                                  
	Scales
	Points
	Indicators (for last six months)



	Excellent
	5
	Published original manuscripts in impact factor (>3) or Q1/Q2 Journals.

IPR - filed/accepted (Patent, design, trademarks, copyright)

Presented research data at conferences of international repute.

Received awards such as poster/paper/travel grants/fellowships.

                                  + 

Above achievements in addition to attributes mentioned under scale 4. 

	Good
	4
	                                 (Consider All 5 attributes) 

Research Progress:

· Made significant progress towards achieving research objectives.

· Produced substantial volume of work demonstrating active research engagement.

· Demonstrated persistent and sincere effort in advancing research.

· Made novel observations and insights during the course of research.

· Achieved promising results with the potential for original manuscripts/patent.

Methodology and Techniques:
· Successfully optimized and standardized techniques, contributing to project advancement.

· Maintained meticulous record books and ensured data integrity.

Time Management:
· Maintained strict adherence to the specified time frame for achieving research objectives.

· Successfully completed analysis tasks within the established timeline.

Knowledge Exchange:
· Taken initiatives to present/presented research findings in conferences, contributing to academic discourse.

· Actively participated in workshops/seminars/ guest talks etc, enhancing knowledge in the thesis topic.

Communication and Collaboration:
· Engaged in regular and productive discussions with the guide and subject experts.

· Actively involved in preparing and submitting review article/original research manuscripts.

	Fair
	3
	Research Progress:

· Made optimal progress in addressing research objectives

· Achieved only satisfactory volume of work demonstrating intermittent efforts in advancing research.

· Errors in experiments, analysis

· The observations and insights during research seem superficial/incomplete and not suitable for original manuscripts/patent.

· Needs Constant supervision 

Methodology and Techniques:

· Standardised techniques and maintained records, but needs improvement

Time Management:

· Manages time fairly.

· Timelines are followed fairly

Knowledge Exchange:
· Not actively involved in academic discourse through conference etc.

· Not attended important workshops/seminars/ guest talks etc, related to research to enhance knowledge in the thesis topic.

Communication and Collaboration:

· Irregular meetings with guide and subject experts

· Not actively involved in Preparing and submitting review article/original research manuscripts



	Poor
	2
	· Demonstrated lethargy in research efforts. Errors even with constant supervision. 

· Irregular meetings with guide and experts.

· Neglected maintenance of record books and data.

· Attendance below 80%.

· Needs frequent reminders 

     

	Very poor
	1
	· No evident progress in research.

· Poor punctuality with attendance below 70%.

· Demonstrated lack of initiative and enthusiasm.

· Consistently failed to meet guide and experts.

· Neglected maintenance of record books and data.
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